 Activity 2.1  Inductions 
Describe how you were inducted when you started your job(if not currently employed use a prior job).










Did you receive the following? 
□Safety Induction Checklist
□Description of position
□Explanation of work tasks, safe work practices & workplace hazards
□Copies of all OH&S policies, work procedures & checklists
□Explanation of Duty of Care for employer & employees
□PPE required & correct use advice
□Schedule of compulsory training
□Name of supervisor & first aid officer
Activity 2.2  Workplace Expectations
Tick any tasks or expectations that apply to your workplace
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Activity 2.3  Hazard Identification - Chisholm
Take a walk around the campus looking for any OH&S hazards, list below






















Activity 2.4  Hazard Identification - Workplace
Identify the tasks that you perform, the hazards and hazard type. Use the list of typical OH&S hazards below 
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	Workplace Task or Activity 
	Hazard 
	Hazard Type 

	

	
	

	

	
	

	

	
	

	

	
	

	

	
	

	

	
	

	

	
	

	

	
	

	

	
	

	

	
	

	

	
	

	

	
	

	

	
	

	

	
	

	

	
	



Activity 2.5  Risk Assessment & SWMS 
Complete the SWMS below using the Risk Analysis Matrix 
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Contribute to OH&S Processes                 	      	Kylie Robertson

	F-2         SEEDS Safe Work Methods Statements (SWMS)

	Site Name:
	 
	Site Supervisor
	 
	signed
	
	

	Project:
	 
	Date/s
	
	 
	
	

	
	
	
	
	
	

	Staff name:
	 
	





	Activities 
	
	Site Location/Address for  Emergency Purposes

	
	
	
	
	
	

	

	
	
	
	
	
	

	Activity
List the tasks required to perform the activity in the sequence they are carried out.
	Hazards/Risks (See over for a list of Hazards)
Against each task list the hazards that could cause injury or environmental damage
	Likelihood of the unwanted event or circumstance  (A-rare to E-almost certain)
	Measure of the Consequence of the event  1 insignificant to 5-Catastrophic
	Risk Score – Low Moderate High Extreme
	Risk control measures List the control measures required to eliminate or minimise the risk of injury arising from the identified hazard
	Who is responsible? to implement the control measure identified
	Residual likelihood 
	Residual Consequence
	Residual Score

	 
	 
	 
	
	
	
	
	
	
	

	
	
	 
	
	
	
	 
	
	
	

	
	
	 
	
	
	
	 
	
	
	

	
	
	 
	
	
	
	
	
	
	

	 
	 
	 
	
	
	
	
	
	
	

	
	
	 
	
	
	
	
	
	
	

	
	
	 
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	 
	 
	  
	
	
	
	
	
	
	


Remember:	Each SWMS must be site specific and may change during the job. 
	Activity
List the tasks required to perform the activity in the sequence they are carried out.
	Hazards/Risks (See over for a list of Hazards)
Against each task list the hazards that could cause injury or environmental damage
	Likelihood of the unwanted event or circumstance  (A-rare to E-almost certain)
	Measure of the Consequence of the event  1 insignificant to 5-Catastrophic
	Risk Score – Low Moderate High Extreme
	Risk control measures List the control measures required to eliminate or minimise the risk of injury arising from the identified hazard
	Who is responsible? to implement the control measure identified
	Residual likelihood 
	Residual Consequence
	Residual Score

	 
	 
	 
	
	
	
	
	
	
	

	
	
	 
	
	
	
	 
	
	
	

	
	
	 
	
	
	
	 
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	


 (
All staff / Subcontractors must be inducted in the use of equipment and activities for the 
job .
 If staff not inducted then do so before the job commences
)

	OH&S Hazards
	Environmental Hazards

	Chemical Ingestion -Skin/Lungs
	
	Fire
	
	Traffic
	
	Chemical Spill Risk
	

	Communications
	
	First Aid- Emergency Response
	
	Trip Hazards
	
	Disease spreading
	

	Cuts & Injuries
	
	Induction & Supervision
	
	Weather  Exposure
	
	Erosion Potential
	

	Electrocution
	
	Manual Handling
	
	Wild Things
	
	Habitat destruction
	

	Eye Damage
	
	Noise
	
	Working on water
	
	Off target Spray damage
	

	Falling Objects
	
	Public Safety
	
	Working in the heat
	
	Weed Spread Risk
	

	Falls /slopes  Height
	
	Sharps/Biological hazards
	
	Fire Danger – Total Fire Ban
	
	
	




Activity 2.6  PPE 
Each group to choose a task, locate the appropriate PPE in Chisholm store and wear. Then present to class the task and PPE items that are being worn. Explain the hazards that the PPE is protecting the worker from. 
[bookmark: _GoBack]
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Appropriate usage of electrical equipment

Residual Current Devices (RCD's) both portable and hard wired are n place fo ll requited equipment and ar tested regulary

Electrical equipment s tested and tagged and a regular maintenance progra s in place.

Electrical safety is part of induction

People working with electricity have been given information, instruction and training

Flexible cord connections have either moulded or transparent type plugs

Plugs, sockets and extension leads are in good condition

Flexible cords are protected from water, being damaged or cut

Switchboards are labelled correctly and protected from damage

Light fttings are suitable for the location and protected from breakage

Power points are suitable for the location and are positioned safely

Safety procedures are in place for workers working near overhead power lines.

Machinery has been identified that may expose workers to electrical risk

Cords are of suitable length for the intended use
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Emergency actions and information

An evacuation procedure in the event of a fire or other emergency is provided

The evacuation procedure and a diagram of the workplace showing the exis) are displayed in a prominent location
including clear exit signs

Emergency egress enables safe egress i event of an emergency (eg. doors are not abstructed)

Portable fire extinguishers, fire blanket have been provided and maintained

An adequately stocked first aid kit i provided at a central location

An adequate number of people have been trained in first aid, having regard to the types of hazards and number of
people in the workplace





image6.png
Working alone

There is a system in place for communication with workers working alone

The system ensures that workers have means of communicating in the event of emergency (eg mobile phones,
duress alarms)

The system requires regular contact to be maintained with workers to ensure safety and supervision

The employer has knowledge of the location of all workers at al times during work shifts
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Manual Handling
Regular raining in manual handling covers all the requirements of the Code of Practice for Manual Tasks and is part
of induction

Alternative ways of lfting and carrying have been considered, eg using a mechanical hoist o trlley

Workers are given breaks from manual tasks that involv lifting, repetitive movements or standing for prolonged
periods of time
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Working with noise

Control measures have been put i place to reduce the risk ofinjury as a result of noise, including the provision of
personal hearing protection

Workers have received information and training in relation to noise at the workplace

Records on work related injuries suffered by employees.

Appropriate accident/injury records are maintained
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Chemical Ingestion
-Skin/Lungs
Communications
Cuts & Injuries
Electrocution

Eye Damage
Falling Objects
Falls /slopes
Height

Fire

First Aid- Emergency
Response

Induction & Supervision
Manual Handling

Noise

Public Safety
Sharps/Biological
hazards

Traffic

Trip Hazards
Weather Exposure
Wild Things
Working on water
Working in the heat
Fire Danger — Total
Fire Ban
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Measure of Likelihood

rWhai is the realistic likelihood of the unwanted event, accident or circumstance occurring)
- DESCRIPTION | DESCRIPTOR | LEVEL
Rare
Unlikely
Possible
Likely
Almost certain

Measure of Consequence or Impact

Wlmr is the most probable consequence should the unwanted event or accident 6ccur)

mcnw>

- DESCRIPTION | DESCRIPTOR | LEVEL
Insignificant 1
Minor 2
Moderate 3
Major 4
Catastrophic 5

Risk Analysis Matrix

(Likelihood X Consequence = Risk Level)

‘ _ CONSEQUENCE
LIKELIHOOD ' '
A =Rare
B = Unlikely
C = Possible
D = Likely
E = Almost certain
LEGEND
= Extreme risk; lmmediate action needed.
= High risk; Senior management attention needed.
= Moderate risk; Management responsibility must be specified.
= Low risk; Manage by routine procedures.

Prlorlty of Risk Treatment Options

1. Elimination ‘Complete elimination of the risk.
2. Substitution | Replacement of material, process, subbtance ete.
3. Engineering V “Designing risks out or isolation of rlsks '

4. Administrative | Adjusting the time or condltlgns of risk . exposure

including training options.

5. Protective Equipﬁien( Provision of protective equipment where other options
are not practicable.
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Plant and equipment

Operating fixed machinery and equipment with moving parts including the expectation to correctly use guarding or
fencing to prevent injury

Operating mobile machinery and equipment, such as forkifts, pallet acks, earth moving equipment

Instructions regarding access restrictions where machinery/equipment is operated

Instructions regarding hazards where hamful emissions, contained fluids or gas under pressure, chemicals and
chemical by-products, electriity and noise are created as a result of operation

Instructions regarding pre and post operation checks and records

Operating Forlit/Front End loader including holding an appropriate license

Checkists to ensure mobile plant s in good working order (seat, lights, steering, controls, hom, tyres, gas cylinder,
warning signals, brakes, mast, chains, hoses, counterweight, control labels, tynes)

Checkist with clear load limits/camying capacities for any equipment carrying loads

Manufacturer's manuals and operator instructions are readily available.

Clear instructions regarding noise control

Pre-operational checks are conducted to ensure safety features are in working order

‘Wanning signs and decals are clearly visible

Where it is not practical to provide guarding and people are required to operate or pass close to dangerous moving
parts, a safe system of work is in place to reduce risk
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Handle hazardous substances

Safe work procedures where pesticides, acids, solvents, cleaners, paint, asbestos, wood dust and welding fumes or
other chemicals and harmiul substances are present

Material Safety Data Sheets (MSDS) must be provided in the workplace for each chemical and hamful substance,
lsting the ingredients and giving health information and intructions for their safe storage, use and handling. MSDS
are available from manufacturers and suppliers of chemicals and harmful substances

There is an easy to find and read list/register of all chemicals used. Original containers have the manufacturer's
label. Decanted containers are labelled with name, risk and safety instructions

Arisk assessment has been completed for all chemicals and harmiul substances stored and used at the workplace

There are appropriat first aid and emergency facilites and workers are aware of them

Appropriate PPE is provided and in good condition
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Maintenance of a safe and tidy workplace including working at height, slipping, tripping

Training in sips and tips s part of your staff induction

Floor surfaces are slip resistant

Walkways are free of hazards, such as electrical leads and hoses

There is a “clean as you go policy to ensure spills are attended to immediately

There are special provisions for sl resistance in wet areas such as bath tubs, showers, sinks, hotel/pub bars

Floor surfaces are maintained and in good condition

‘Wanning signs are erected near spills

Patiway accesses to and from work areas are kept free of obstacles

Guard ails o other safety guards are provided on ramps and stairs

There is adequate lighting

Appropriate personal protective clothing, such as slip resistant footwear, is provided

There are ramps in areas where the height offloor levels change and trolley access s required or where items are
carried regularly

Where relevant, working at heights s part of induction

Hand rails on stairs are secure and steps are well maintained

Al work areas are free from obstructions

Walkways, corridors and stairs are free from obstructions

Ladders are in good condition and are secure and fxed firmly in place

High ladders have fall-back protection

Mechanical ifts are safe

Mezzanine floors have safe access and fall protection, such as handrails

Fall arrest systems, such as hamess, ae in place





